
 
 
 
 
 
 
 
 
August 18, 2006 
 
 
 
Wahkiakum County Canvassing Board 
Diane Tischer, Auditor 
PO Box 543 
Cathlamet  WA  98612 
 
 
Dear Canvassing Board Members: 
 
In accordance with RCW 29A.04.570, the State Election Certification and Training Program 
conducted a comprehensive review of election procedures in Wahkiakum County during the 
2005 General Election.   
 
The RCW also requires a follow-up visit prior to the next Primary or General Election to verify 
the County has taken the steps necessary to correct the changes recommended in the review 
report. 
 
The following recommendations were discussed during my follow-up visit: 
 

1. Ballot Instructions   The following items need to be added to the ballot 
instructions:  How to complete and sign the oath, how to make a mark if the voter 
cannot sign their name, how and where to obtain a replacement ballot, when the 
ballot must be postmarked, where and when drop off locations are available.  
These additional instructions may be added to those printed on the ballot itself, on 
a separate sheet of paper, or on the security envelope. 

 
Follow Up:  The new ballot instructions will be listed on a separate sheet of paper 
inserted into each ballot for the 2006 elections.  In 2007, these instructions will be 
place on the security envelopes. 

 
 
2. Deposit Sites   At a minimum, one other drop-off location should be available to 

voters 7:00 a.m. – 8:00 p.m. on Election Day. 
 

Follow Up:  A second drop-off sight will be located at the Rosburg Community 
Hall, 7:00 a.m. – 8:00 p.m. on Election Day. 
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3. Political Party Observer Training    Wahkiakum County should schedule 
training for each election, notifying the major political parties of the training.  
Such training should be scheduled for each election, even if no one attends. 

 
Follow Up:  Observer training will be scheduled for Election Day.  Letters will be 
sent to the major political parties inviting any official observers to attend. 

 
4. Letters to local jurisdictions    Contacting each district will provide annual 

contact with each district and verify the county’s records for each district.  The 
county should send out letters to each jurisdiction before May 1 of each year. 

 
Follow Up:  Letters were sent out in 2006 and responses are in the file.  Letters 
will be sent yearly to each jurisdiction. 

 
5. Canvassing Board Delegation/Manual  The written delegation of canvassing 

board responsibilities to the County Auditor should be expanded to include all 
those performed by the County Auditor, such as vote-by-mail ballots, provisional 
ballots, ballot duplication, and recounts.  Such delegation should be included in a 
canvassing board manual.  A canvassing board manual provides documentation 
and consistency in canvassing board decisions.  Wahkiakum County should 
update their canvassing board manual. 

 
Follow Up:  An updated canvassing board manual is currently being created. 
 

 
The following suggestions were also discussed during my visit: 
 

1. Procedures Manual.  Wahkiakum County should have a comprehensive, step-
by-step procedures manual.  The manual is not only important to new people 
performing a task, but there are many tasks in elections that are performed very 
infrequently.  The manual will assist in both these areas.  Additionally, the manual 
will provide consistency and document the County’s compliance with election 
laws. 

 
Follow Up:  An updated procedures manual will be done when a new elections 
deputy can be hired. 

 
2. Staffing.  In the opinion of this reviewer, the Elections Department is 

understaffed.  At least one permanent half-time position should be added, though 
this reviewer would prefer a full-time position.  Such a position, devoted entirely 
to Elections, would be available during non-election times to work on projects 
such as the important procedures manual and other tasks 

 
Follow Up:  The county commissioners have approved an 89 ½ hour position and 
recruitment is underway. 

 
 

3. Facility.    It is the opinion of the reviewer that Wahkiakum County must find 
adequate space for the Elections Division that includes a secured area for storing 
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ballot materials and voted ballots, an area for temporary employees, and adequate 
work areas for all responsibilities of the department. 

 
Follow Up:  Wahkiakum plans to rearrange their current space to better 
accommodate the space needs of Elections.  They also plan to use the Jury Room 
and/or the 3rd floor meeting room for processing and counting ballots. 

 
 
Diane Tischer and her staff should be commended for their obvious dedication to the election 
process and their desire to improve an already excellent operation.   
 
If you have any questions, please feel free to contact me at 360.902.4142 or 
shmoss@secstate.wa.gov. 
 
Sincerely, 
 
 
 
Sheryl Moss 
Election Certification and Training Program Manager 
 
 


